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INSTRUCTIONS TO AUTHORS

This document offers guidance on how to prepare your manuscript or chapter and what will happen
once it has been submitted. Please try to follow the guidelines as closely as you can as this will
smooth your material’s progress through production. If you are unclear about any of the
instructions, let the Production Editor for the EFC book series know (c.merritt@maney.co.uk) and
they will try to help.

Copyright and re-use of material

It is a condition of publication in the EFC book series that authors transfer to the EFC copyright in all
formats in their contribution. Authors of monographs and chapters will be sent a transfer form with
the proofs of their book or chapter.

The EFC will not withhold permission from authors to use the content of their own article elsewhere
after publication in the EFC book series, provided acknowledgement is given to the book as the
original source of publication.

If a contribution has been previously published, authors must advise the editor of the book at the
time of submitting their item: must obtain permission for its re-publication in an EFC book from the
original publisher; and must supply a copy of that permission to the publisher when returning
corrected proofs.

On publication, the author can choose to have either: 1) a PDF of their article sent via email, which
can be deposited without amendment on the author’s own website or in institutional or
departmental repositories without separate permission being obtained from the Publisher; or, 2) a
printed copy of the book in which their article features sent by post. The PDF cannot be used for
commercial purposes or resale. The title of the book must be cited as the original source of
publication and a link to the Publisher’s website (http://maney.co.uk/index.php/series/efc_series/)
included with any listing.

Submission format

e a text file containing the final text, references, tables and figure captions, prepared to the
specification described below. This file must not include graphics.

The preferred file format is Word (.doc) or rich text format (.rtf), but Word-compatible word
processor files (e.g. .wpd) and LaTeX2e files will also usually be acceptable.

* a separate image file of each figure. Ensure that figures will be legible and comprehensible at final
size and are of sufficiently high resolution (see guidelines below).

Permitted file formats are TIFF (.tif), JPEG (.jpg) and EPS (.eps).

Formatting and style guidelines
In preparing the manuscript as a Word or rtf file, there is no need to format the article to a specific
template, but please include italic or bold type where necessary. Use hard returns at the end of
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paragraphs only; switch autohyphenation off; and do not justify text. Consistency in spacing,
punctuation, and spelling is essential. The EFC book series uses UK and ‘ise’ spellings, e.g.
‘characterise’ rather than ‘characterize’.

Upper case (capital) letters can be used where required but only for the first letter of a word; words
completely in upper case are not used - not even for headings. (An exception is the title EUROCORR
of the EFC annual conference.)

Tables should be included within the manuscript file, not provided as separate files.

- Do not provide tables as image files.

- Table sources should be included if necessary.

- Tables should be numbered decimally within chapters i.e. tables in chapter 1 are numbered
1.1, 1.2, 1.3 etc., those in chapter 2 are numbered 2.1, 2.2, 2.3 etc.

Equations should be produced using Word Equation Editor.

- Equations should be numbered decimally by chapter. Equation numbers should be set flush
right within square brackets. Greek characters (and mathematical symbols such as partial
differentiation) should be spelt out in the margin the first time they appear to avoid
confusion.

Use of Sl units is mandatory.

- EFCstyleisto use the formSm™ Am=, Wm™ K™, not S/m, A/m?, W/m.K

- S.I. units are to be used with avoidance of the slash sign / wherever possible. Note that d for
day and y (or an) for year are not S.I. units. Thus, mg cm™ not mg/cm? cm s™ not cm/sec but
mm/year not mm y ™.

- Do not use the same symbol to represent more than one variable. Ensure that Greek
symbols are clear and that similar characters, e.g. the letter ‘el’ and the number ‘one’ and
the letter ‘oh’ and the number ‘zero’, are clearly distinguished and used consistently. A list
of symbols should be provided if helpful to the reader.

- Note: Use L (capital ‘el’) not | as abbreviation for litre.

Figures (including diagrams and photographs) should be numbered decimally within each chapter,
i.e. figures in Chapter 2 are numbered 2.1, 2.2, 2.3 etc.

Reference and notes style guidelines

Reference and notes should be numbered serially in a single sequence. Citations in the text must be
as characters, thus, [1], [65—69] inside any punctuation marks. References cited for the first time in a
table or figure caption should be numbered as if they appeared in the text where the table or figure
is first mentioned. References must be set out in a complete list at the end of the paper, numbered
according to their appearance in the text, not positioned as footnotes.

All references given must be complete, including all authors where known, and should be verified
at source.

Journal abbreviations in references follow the ISO system, e.g.
Initials precede authors’ names, thus:
C.-Y. Lin, C.-H. Chang and W.-T. Tsai: Corros. Eng. Sci. Technol., 2009, 44, (4), 266—274. [Do not
give title of paper. Note - with more than five authors use et al. after the first author.]
If the abbreviation of the journal is not known, the journal title should be given in full. Where the
pagination is not consecutive through the volume, it is essential to give the month or part number.
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Book references should give full bibliographic details, e.g.

For a Book by one author, (not a collection):
H. K. D. H. Bhadeshia: ‘Bainite in steels’, 2nd edn, 240; 2001, London, loM Communications.

For a Book with a number of separate papers, for example, a Collection, or Conference proceedings:
J. V. Wood: in ‘Future developments of metals and ceramics’, (ed. J. A. Charles et al.), Vol. 1,
235-239; 1992, London, The Institute of Materials.

Standard texts should not be cited in their entirety: indicate the appropriate page or section.

Conference references must include the date, location, and organiser or publisher of the meeting,
e.g.
M. H. Loretto: Proc. 2™ Int. Conf. on ‘Research and development in net shape
manufacturing’, Birmingham, UK, March 1999, University of Birmingham, Paper 23.

Reports, theses, etc. should be presented in the form:
R. D. Niel: “ Interfacial structures in intermetallic/steel joints after high temperature service’,
Report 1131, AVS plc, Huntingdon, UK, 2000.
G. Smith: ‘Freeform fabrication of zirconia/alumina hybrid structures’, PhD thesis, University
of South London, UK, 2002.
It is essential to give the author, title of thesis, date of publication and name and address of the
institution from which a copy may be obtained.

lllustration guidelines

Authors must provide high resolution digital files of all figures to the specification laid out below.

Conversion of colour figures

All illustrations must be suitable for reproduction in black and white. Colour is available in the
printed book only if the author is prepared to pay the additional cost of colour reproduction, an
estimate of which is available on application once the articles is in proof.

Graphs with coloured lines and keys, contour maps, model outputs, etc. will not reproduce
adequately if converted direct to greyscale. In particular, red and blue convert to similar grey levels
and will not be distinguishable. Suitable labelling or reformatting must be used to ensure clarity.
Colour photographs will in general convert to greyscale satisfactorily but optimisation for greyscale
reproduction may improve the final result.

Figure size and legibility

Check that all labels are correct and free of spelling or numerical errors. In general, figures will be
reproduced to page width (168 mm).

Authors must ensure that the labelling on figures will be legible when reduced to final size. Lettering
should be approximately 8 pt in size (equivalent to 2 mm in height for capital letters) at final width
(i.e. figures that are wider before reproduction generally require larger type sizes). Keys must be
legible when the figure is reduced to final size.

Ensure that curves on multiple plots are clear, in particular that any symbols used on graphs can be
distinguished following reduction. Labelling of individual curves may be preferable to keys in these
circumstances.

Axis labels should be of the typical form: Stress, MPa; Velocity (n), m s™; or log(\, nm)
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Image file formats and resolution

Each figure must be supplied in digital form as a separate, clearly named file.

Acceptable file formats are TIFF, JPEG and EPS. If supplying EPS files ensure that all fonts are
attached. Figures embedded in Word documents are not suitable for reproduction.

Images should be saved at a resolution of at least 600 dpi at final size (dpi=dots or pixels per inch;
600 dpi=240 dots per centimetre). Do not save at the default resolution (72 dpi).
Crop any unwanted white space from around the figure before sizing.

Halftones (photographs) should be supplied as greyscale images.

Line drawings or diagrams should be scanned as line art or produced to the appropriate resolution
using a standard package such as PhotoShop.

Diagrams with shaded or toned areas or line/tone figures should be submitted as greyscale images.
Colour figures for printing should be provided in CMYK format.

Note: Only black and white figures are acceptable — if authors wish to print colour copies, they must
pay for these separately. Please contact c.merritt@maney.co.uk to discuss costs.

Finally, please indicate and supply full postal and email addresses for the author to whom the
correspondence and proofs should be sent.
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